SMMS: Instructions for entering a Network Resource Name (i.e. URL) 

in section 6 (Distribution Info)
Go to the section 6 form using either the Section pull down in the tool bar, or the buttons across the bottom of SMMS.

Either select an existing "Distribution Method" from the drop-down list on the left under Distribution Method Name, or enter a new "Distribution Method" by clicking the ellipse button next to this pull-down.  This will open the Distribution List form.

Digital Transfer Option tab - enter the desired info for the following fields:

	Distribution Name
	A non-FGDC field that is for SMMS reference only, and is not published as part of a FGDC metadata report

	Distributor
	Mandatory

	Distribution Liability
	Mandatory

	Custom Order Process
	Mandatory if applicable


Standard Order Process (Digital) tab - enter the information for:

	Fees
	Mandatory - if your data is available for free online, simply enter ‘None’.

	Ordering Instructions
	Optional

	Turnaround 
	Optional


Click the ellipse button next to "Digital Form" - this will open the "Digital Form" form.  
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Fill out the information on the "General" tab, as relevant.

Select the "Online Options" tab.

In the "Access Instructions" field, enter a space.  Now backspace to delete it.  Really.
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Close the "Digital Form" using the Close button; this returns you to the "Distribution List" form.

Make sure your desired Distribution Method is selected in the ‘Available’ list on the left part of the form, and click the Select button. This will insert the correct Distribution Method into your record, and return you to the main section 6 form.

On the left side of the form, select the Distribution Method you just created / edited. 

Select the "Standard Order Process (Digital)" tab.  

Click the ellipse button next to "Digital Form".

Click the ellipse button to open "Digital Form"
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On the "Digital Form", select the "Online Options" tab.  

There should now be an ellipse button next to "Computer Contact Info".  

Click the ellipse button to open the "Computer Contact Information" form.
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On the "Computer Contact Information" form, you now have the choice of either "Network Address" or "Dial Up".  Enter the URL(s) for your data download page(s) on the "Network Address" tab.  Unless you plan on using the Report function in SMMS, it is not necessary to click the Hyperlink checkbox.
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